
Request to Engage in Outside Employment 

 

 

 
Employee’s Name:  Department:  

 
Employee’s Position: 

 
 Date Completed:  

 

 
NORMAL HOURS OF WORK IN POSITION AS OF DATE COMPLETED: 
 

 Monday          Tuesday        Wednesday         Thursday         Friday        Saturday         Sunday 
 
Hours of work:  From:             am       pm  To:                   am       pm  
      (circle  one)                 (circle  one) 

   

 
OUTSIDE EMPLOYER INFORMATION: 
(if intent is to be self-employed, write your name for Outside Employer and the address of your business / home address) 

 
Name of Outside Employer:             
  
Address of Outside Employer:             
 
Supervisor at Outside Employer (if not your own business):          
 
Position at Outside Employer:             
 
Days Working at Outside Employer:  Monday   Tuesday   Wednesday   Thursday   Friday     Sat.    Sun.                                     
 
Hours of work          From:         am       pm  To:               am       pm     
               (circle  one)                               (circle  one) 
 
Describe below the nature of the work to be performed:  
 
                
 
                
 
                
 
                
 

  

 
STATEMENT OF OUTSIDE EMPLOYER: (self-employed individuals should also complete the statement below and sign)  

 
I certify that        has been accepted for employment in the position and location  

noted above and understand that the City of Fayetteville will not be responsible/liable for any accidents and/or injuries 

sustained while in the employ of the outside employer.  

 
                
Printed Name of Outside Employer Representative  /   Signature of Outside Employer Representative   Date 

 

 
 
 

 

Request to Engage in Outside Employment 



Request to Engage in Outside Employment 

 

 
CITY OF FAYETTEVILLE EMPLOYEE CERTIFICATION: 
 
I understand no City employee may contract with the City to perform services or provide assistance of any kind. To the 
extent an employee is already a party to an existing contract with the City, the employee must complete the City’s 
independent contractor questionnaire and must complete and sign the Request to Engage in Outside Employment 
form. The City Attorney’s Office and Human Resource Development will analyze whether the employee is an independent 
contractor under existing law and policy. If the analysis reveals the employee is an independent contractor, the employee 
may continue performing pursuant to the contract.  If the analysis reveals the employee is not an independent contractor, 
the contract shall terminate at the end of its term and may not be renewed at any point.   
 
I also hereby certify that I understand the City’s position on, and other requirements of, Outside Employment. 
 
                
Employee’s Signature        Date 
 
 

 
CITY OF FAYETTEVILLE DEPARTMENT AUTHORIZATION: 
 

 Recommend Approval         Do Not Recommend Approval (comments):        

                   

 
                
Department Director’s Signature      Date 
 
 

ALL COMPLETED FORMS (EVEN WHEN NOT APPROVED) MUST BE SUBMTITED TO HUMAN RESOURCE 
DEVELOPMENT TO BE MAINTAINED IN THE REQUESTING EMPLOYEE’S PERSONNEL FILE. 


